CENTRAL PERSONNEL GROUP

NORTHERN IRELAND CIVIL SERVCE

Department of Finance and Personnel
Rosepark House

Upper Newtownards Road

BELFAST BT4 3NR

Tel: (028) 9052 0400
Direct Line: (028) 9052 6509
Fax: (028) 9052 6238

27 November 2003
CSC 14/03

TO: ALL DEPARTMENTS AND AGENCIES (EXCLUDING NIO PAY GROUP)

PAY OF ALL NON-INDUSTRIAL STAFF BELOW THE SENIOR CIVIL SERVICE
1 APRIL 2003

Introduction

1. This circular reflects the detail of the 2003 pay award. It applies to all non-
industrial staff below the Senior Civil Service except those staff in the Northern
Ireland Office pay group. Whilst the award does not apply directly to staff in the
Social Security Agency and Child Support Agency, those Agencies have decided to
mirror the NICS award.

2. The terms of this circular have not been agreed with the Trade Union Side of
the Central Whitley Council (NI).

Terms of the Award

3. The overall package, which will take effect from 1 April 2003, is worth 3.67%
of the paybill. Details of this year's award are as follows:

(a) A one point increase for all eligible satisfactory performers or better (i.e. Box
1, 2 or 3) who are below the maximum of their pay scale;

(b) A non-consolidated payment of 2% for those who have already reached the
maximum of their pay scale and would otherwise have been eligible for a one
point increase;

(c) All eligible Box 1 performers will receive an additional non-consolidated bonus
of £250 and all eligible Box 2 performers will receive an additional non-
consolidated bonus of £140;

(d) Under the provisions of our equal pay agreement the salary maxima for
Executive Officer 1, Staff Officer and other relevant analogous grades (which
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are outside the old PTO, Scientific, related and certain other grades
agreement) will be increased further. As a result of these increases the pay
points on the Executive Officer |, Staff Officer and other relevant analogous
scales will be restructured. Staff in these grades will be moved from their
existing salary at 31 March 2003 to the equivalent pay point on the new
restructured pay scale. On assimilation to the restructured pay scale all
eligible fully satisfactory performers (Box 3 or better) will move 1 point up the
scale; and

(e) All cleaners will receive a non-consolidated payment of 2%.

Revised pay scales for 2003 are shown at Annex 1. To enable staff to calculate their
own award some worked examples are shown at Annex 2.

Staff working in London

4. The rate of Local Pay Additions (LPAs) currently in payment remains
unchanged. If an officer transfers out of the London area at the behest of
management, the officer may retain the London rate of pay on a mark time basis. If,
however, the transfer is of a voluntary nature the officer will lose the London rate and
will assimilate to the corresponding point on the general NICS pay scale.

Secretarial, Accountancy and ADP allowances

5. The rates of accountancy, ADP allowances and proficiency payments and
skills supplements remain unchanged and are set out in Annexes 3, 4 and 5.

Controlled Fringe Bodies

6. Any fringe body which has introduced the new NICS pay arrangements and
whose sponsor Department controls rates of pay may apply the terms of this
circular, subject to the normal requirements of any procedural agreement, to staff
whose pay customarily follows Civil Service pay.

Enquiries

7. Any enquiries about the content or application of the terms of this circular

should be addressed to Departmental Establishment/Personnel Branches (NICS
Code Paragraph 1029 refers).

GERRY McPEAKE
Pay and Grading Unit

PAY & DEVELOPMENT DIVISION




ANNEX 2
HOW TO CALCULATE YOUR ANNUAL PAY INCREASE

The following examples are designed to enable you to work out what the 2003 pay award means to
you. Follow the steps to calculate your pay award:

Step 1 — Establish your current annual salary. (If your pay scale is being restructured move to the
equivalent fixed pay point on your new pay scale).

Step 2 - If your performance has been assessed as Box 3, 2, or 1 move up to the next fixed point.
Step 3 - Subject to eligibility if your performance has been assessed as Box 2 add a non-consolidated
bonus of £140. If your performance has been assessed as Box 1 add a non-consolidated bonus of
£250.

Example 1 Administrative Assistant

2002 AA Payscale 2003 AA Payscale
Point £ Point £
Max 12,844 Max 12,844

8 12,5657 8 12,557
7 12,277 7 12,277
6 12,004 4
5 11,736

4 11,474
3 219 3 11,219
2 10,968 2 10,968
1 10,604 1 10,604

Min 10,251 Min 10,251

An AA on Point 4 of the AA scale at 31 March 2003 with a satisfactory or better box mark - £11,474

moves on progression to Point 5 on the 2003 AA scale - £11,736.

Difference between salary at 31 March and new salary is £11,736 - £11,474 = £262 i.e. 2.28%

Example 2 Administrative Officer

2002 AQ Payscale 2003 AQ Payscale
Point £ Point £
Max 15,383 Max 15,383

8 15,040 8 15,040
7 14,704 7 14,704
6 14,216 6 14,216
5 13,742 5 13,742
4 13,286 4 13,286
3 12,699
T | 2 12,004
1 11,345 1 11,345
Min 10,723 Min 10,723

An AO on Point 2 of the AO scale at 31 March 2003 with a satisfactory or better box mark - £12,004
moves on progression to Point 3 on the 2003 AO scale - £12,699.
Difference between salary at 31 March and new salary is £12,699 - £12,004 = £695 i.e. 5.79%



Example 3 Professional and Technical Officer

2002 PTO Payscale

2003 PTO Payscale

Point £ Point £

Max 23,469 Max 23,469
11 22,790 11 22,790
10 22,130 10 22,130
9 21,488 9 21,488
8 20,863 8 20,863
7 20,260
6 19,672

730 5 18,730

4 17,835 4 17,835
3 16,983 3 16,983
2 16,166 2 16,166
1 15,365 1 15,365
Min 14,568 Min 14,568

A PTO on Point 5 of the PTO scale at 31 March 2003 with a satisfactory or better box mark - £18,730

moves on progression to Point 6 on the 2003 PTO scale - £19,672.

Difference between salary at 31 March and new salary is £19,672 - £18,730 = £942 i.e. 5.03%

Example 4 EOI

2002 EOI Payscale

2003 EOI Payscale

Point £ Point £
Max 22,832 Max 23,151
11 22,145 11 22,432
10 21,699 10 2
9 21,262 i
21,
7 20,413 7 20,572
6 20,003 6 20,130
5 19,599 5 19,695
4 19,205 4 19,269
3 18,440 3 18,472
2 17,526 2 17,526
1 16,487 1 16,487
Min 15,512 Min 15,512

An EOI on Point 8 of the EOI scale at 31 March 2003 with a satisfactory or better box mark - £20,835
moves on progression to Point 9 on the 2003 restructured EOI scale - £21,485.
Difference between salary at 31 March and new salary is £21,485 - £20,835 = £650 i.e. 3.12%



ACCOUNTANCY ALLOWANCES FOR EOIl, EOl AND STAFF OFFICER

ANNEX 3

Allowances for partly qualified accountants - 1.4.95
£616
Accountancy Body Allowance Payable Fully Qualified Rates™
£616 Additional £616
Chartered Institute of
Management Stage 2 Stage 3 Stage 4
Accountants
Institute of Chartered
Accountants:

England, Wales or

Scotland Foundation ** Intermediate Final
Education Examination Examination
ireland Professional Professional Professional
Examination | Examination Il Examination Il
Chartered Association of | Certificate Professional Professional
Certified Accountants Stage Stage Stage (Module F)
(Module E)
Chartered Institute of Professional Professional Professional
Public Finance and Examination | Examination Il Examination il
Accountancy

*  With effect from 1.10.89 the final stage accountancy allowance for EOlls,
EOIls and SOs was subsumed into separate scales. This was authorised by CSC
26/91 dated 7 June 1991. Staff who enter an accountancy grade pay band,
will have their pay determined by moving from their existing generalist grade
pay point to the equivalent pay point on the relevant accountancy scale.

** |n order to be eligible to sit the Intermediate Examination students must
satisfy the Institute that they meet the Foundation Education
requirements; they must be registered with the Institute; and they must
meet the minimum educational standard and other eligibility requirements
for entering a training contract.

Providing these conditions are met, this stage of the allowance is payable
from the latest date on which a candidate can register for the Intermediate
Examinations; i.e. three months before the first day of the month in which

the examination takes place.



AUTOMATIC DATA PROCESSING ALLOWANCES

Officers who have been certified by reporting and countersigning officers to

have attained an appropriate standard of competence and who have the necessary

qualifying service or experience will be paid allowances at the following

rates:-
Grade 1 April 1994
b

Assistant on being graded as Assistant 1,753 pa

Programmer Programmer

Programmer after one year on qualifying duties 1,497 pa
(after 2 years on qualifying duties) 1,465 pa
(Obsol Rate)
after 3 years on qualifying duties 2,994 pa*

Programmer/ after one year on qualifying duties 1,497 pa

Analyst after 2 years on qualifying duties 2,994 pa

Systems after one year on qualifying duties 1,497 pa

Analyst after 2 years on qualifying duties 2,994 pa

Administrative

Assistant 1,753 pa

Administrative

Officer 1,753 pa

EOQII after one year on qualifying duties 1,497 pa
after 3 years on qualifying duties 2,994 pa*

EOI after one year on qualifying duties 1,497 pa
after 2 years on qualifying duties 2,994 pa

SO after one year on qualifying duties 1,497 pa
after 2 years on qualifying duties 2,994 pa

* payment of the increased rate of allowance to Programmers or EOlls after
3 years on qualifying duties may be recommended by the Head of Branch/
Division if he/she is satisfied that the officer's performance is above the
normal requirements for the grade.



PROFICIENCY ALLOWANCES

Typists and Personal Secretaries 1.4.94
£

Proficiency Class C 404

Proficiency Class B 602

Proficiency Class A 902

In each case the higher level of proficiency payment subsumes a lower level
payment for the same skill. In addition to a typing proficiency an officer can
only hold one other proficiency.

SKILL SUPPLEMENTS:
Lower Rate Skill Supplement 540
Higher Rate Skill Supplement 1,083

Phototypesetting and Composing Supplement 1,701

ANNEX 5
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