Applying the NI e-GMS for websites and CMS v 2


Applying the 

Northern Ireland e-GMS for Websites and Content Management Systems

Version 2

Table of Contents

4Introduction


4Background


6General Guidance


7General principles for those adding metadata to resources


8The Elements


9Accessibility


10Creator


11Date


12Description


13Identifier


14Publisher


15Subject


17Title


18Coverage


20Language


21Audience


22Contributor


23Disposal


24Format


25Mandate


26Relation


28Source


29Status


30Type


31Summary of Elements


31Summary of Elements


32Comparison between e-GMS v 2, e-GMS for websites and NI e-GMS for websites and CMS


34Appendix A – Encode scheme Documents and other useful documents


35Appendix B – Information Asset Registration Numbers (IARN)





Introduction

This document is to provide guidance on how the elements within the local draft standard, NI e-GMS for websites and CMS (Content Management Systems), might be implemented.  It provides an indication of which elements must be completed by the resource author, and those that are suitable for either auto-completion by the system or those elements, that would be common to groups of pages and therefore could be included within page templates. 

The NI e-GMS for websites and CMS is based on the e-GMS version 2, and as such this document recommends utilisation of the encoding schemes within the e-GMS.

Background

Metadata is structured data about resources.  It has a number of purposes, including –

· resource description

· resource discovery

· an aid to resource management

· an aid to long-term preservation of resources.

Metadata has implementations in a range of applications, and as a result a variety of standards and formats have emerged.  

To ensure consistency in the implementation of metadata within the public sector the Office of the e-Envoy produced an overall metadata standard, the e-GMS (e-Government Metadata Standard).  It is recommended the e-GMS should be refined into local standards for different applications.   

Within Northern Ireland the e-GMS has been adopted as the standard for public sector metadata.  This local standard, for application of metadata in websites and CMS, has been derived from the e-GMS, by removing those elements not required for this local application of metadata.

The BDS hosted CMS system has provided an opportunity to associate quality metadata with all the material created within the CMS.  As such the local draft standard and this guidance are likely to be refined in line changes to the OeE e-GMS and as a result of improved local understanding of metadata over time.   Within this in mind it would be prudent to incorporate a review of a resource’s metadata within the resource’s review cycle.

Given that this is the first time that many of the authors will be directly involved in populating websites, it is important that all the steps in the process are as simple as possible.  This includes the production of the associated metadata.  To this end it is important that as much of the metadata as possible is system generated by the content management system, and thus the information that an author is prompted for is kept to a minimum.  Authors must be educated about how to complete the metadata and the importance of providing meaningful information.

To keep the implementation as simple as possible it would be best to focus on the implementation of the mandatory elements and only implement the other elements that are deemed appropriate for the individual sites.

General Guidance 

The following general guidance applies to the elements within the document.  In general it refers to the information that needs to be stored. 

1. Dates

All have the format CCYY-MM-DD. 

2. Peoples Names

As far as possible use Business Areas.  However, if you need to use a person’s full name use the format First name(s) Surname.

3. Abbreviations

No abbreviations should be used, everything should be spelt out in full.  For example, Department of Finance and Personnel Northern Ireland should be used instead of DFP.

4. Application of encoding schemes

A number of elements implement encoding schemes with predefined values.  Given that the value sets for these elements will be common across all sites if possible these should be implemented centrally and then referenced on the individual sites.   This would reduce the maintenance overhead, especially given that encoding schemes such as the GCL (Government Category List) are extensive and are updated regularly (quarterly).

5. Syntax for tags

<META NAME    = "schema_identifier.element_name" CONTENT = "string data">

The schema_identifier will be either eGMS, DC or DCTERMS.  The example for each element illustrates the HTML format and the appropriate schema_identifier.
General principles for those adding metadata to resources

· The application of metadata to a resource or web page considerably improves the chances of someone finding it. It also follows that the better the quality of metadata, the better the search results.  By expending a little effort now a lot of time will be saved later.

· The purpose of applying metadata is to help users to find the information they want.   Therefore you should think from the user’s perspective how the metadata can be used most effectively to accomplish this rather than just applying it in a mechanistic fashion.

· Keep the language as straightforward and clear as possible. While some users will appreciate the economy and accuracy of technical terms, others won’t be familiar with them so explanations in everyday language will be needed. Where acronyms are used, they should either be linked to a glossary or explanatory note, or be written out in full the first time they appear on the record.

· Think globally. Your website will be seen by people from all around the world, from all walks of life. They speak different languages, refer to dates in different ways, and probably have no idea how the British government works. 

· Think like the man on the street.  The information will be needed by those unfamiliar with the machinery of government. Remember they may well not know how government is structured, what your department does, or what you call things.

· Think from the user perspective.  Try to look at the metadata from the point of view of someone looking for your web page.  If they typed in that keyword, would they be pleased to find that resource? 

· Think objective. Why is this element here, what is the data for?  It is not necessary to provide a value for each and every element. Apart from the mandatory elements, it is for you, following your guidelines, to decide which elements to use. For example, a DESCRIPTION may add nothing if the TITLE is sufficiently descriptive. Only use AUDIENCE if you really want to target a particular group. Consider whether COVERAGE adds real value.  When selecting keywords for SUBJECT, consider whether there is enough information on that subject to warrant it being picked up in a search result list. 

· Think list. Each element, especially title and description, is likely to be separated by a search engine and put into a list with the content of the same element from different resources. How would that title look in a long list of other titles? Vague titles (e.g. ‘the Next Steps’) look especially unhelpful in these circumstances.

The Elements

20 elements have been included in the draft local standard, Northern Ireland e-GMS for websites and CMS.

A number of the elements include refinements that may be applied.  Only those refinements considered most appropriate for inclusion on websites and within Content Management Systems have been included below.  This however should not prohibit organisations from making use of other element refinements if they deem them appropriate.

The elements can be categorised by their level of obligation –

Mandatory elements: 

Must be included and must have a value.
	Accessibility

	Description
	This element defines the resource’s availability and usability for particular groups. 

	Comments
	The minimum requirement for the Accessibility element is inclusion of an ICRA rating.  (ICRA is the Internet Content Rating Association). 

The latest browsers will assume that a site has inappropriate content, unless there is an ICRA rating present.  This will prevent the end user from visiting the site.

	Implementation
	Incorporate within templates. 

An ICRA rating can be obtained by following the instructions on the ICRA website.  In general, it is possible to acquire an ICRA rating for the homepage and then replicate the code on all other pages on the site.  The exception is those sites referencing medical material, which may necessitate ICRA ratings for individual pages.

Therefore in most instances the accessibility tag could be incorporated in a site wide template. 

	Example
	<meta name=“eGMS.accessibility” http-equiv="pics-label" content='(pics-1.1 "http://www.icra.org/ratingsv02.html" comment "ICRAonline EN v2.0" l gen true for "http://www.nics.gov.uk" r (nz 1 vz 1 lz 1 oz 1 cz 1) "http://www.rsac.org/ratingsv01.html" l gen true for "http://www.nics.gov.uk" r (n 0 s 0 v 0 l 0))'>

	Additional Information
	Further information on PICS labelling is available within the Cabinet Office’s Guidelines for UK Government Websites http://e-government.cabinetoffice.gov.uk/Resources/Webguidelines/fs/en 

The Accessibility element can also include details of site accreditations obtained, for example Bobby (http://bobby.watchfire.com/bobby/html/en/index.jsp), WAI (http://www.w3.org/WAI/), and RNIB (http://www.rnib.org.uk/xpedio/groups/public/

documents/code/public_rnib003460.hcsp
).

Again these could be included on site wide templates.

	Encoding Scheme
	http://www.icra.org/


	Creator

	Description
	This element defines who has responsibility for creating the resource.

	Comments
	Given that people have a tendency to move about, it is more logical to leave the Creator information as generic as possible and associate it with a business area.   

	Implementation
	System generated from User Metadata


This tag information should be part of the User Metadata (for example the information would be entered when a user account is created in Obtree).

It should be Branch, Agency/Directorate, Department, generic email address.

Branch, Agency/Directorate, Department all should be spelt out in full.

	Example
	<meta name=“DC.creator” content=”Web and Design Solutions, Business Development Service, Department of Finance and Personnel, wads.bds@dfpni.gov.uk”>

	Additional Information
	On a NI Government website the creator and publisher information will normally be the same

	Encoding Scheme
	Government Data Standards Catalogue – 

http://www.govtalk.gov.uk/gdsc/html/default.htm


	Date

	Description 
	This element defines the dates that are associated with the lifecycle of a resource.

	Comments
	There are a number of refinements available.  Those deemed most appropriate are -

date.valid

this a date range - date added to review date

date.available

the date the resource was made available online

date.modified

the date when the resource was last changed



	Implementation
	System generated

date.valid

from date added to the review date (increment date added by review period).  At the point of the review increment the latter date by the review period. 

date.available

date published on

date.modified

date of last modification to the resource

date. issued

the date when the resource was issued.  The default value is to set it to be the same date as is held in date.valid

date.review

the date when the resource must be reviewed to check if the resource is still valid

the default value for this field would be date.valid plus 6 months



	Example
	<meta name=“DC.date.available” content=”2004-01-01”>

	Encoding Schemes
	Government Data Standards Catalogue – 

http://www.govtalk.gov.uk/gdsc/html/default.htm
W3C – http://www.w3.org/TR/NOTE-datetime (schema at http://dublincore.org/2003/03/24/dcq#W3CDTF)

ISO 19115 – http://www.anzlic.org.au/infrastructure_standards.html
(frequency of update)

	Additional Information
	date.review is not part of the eGMS or the Dublin Core refinements for the date element. Therefore if date.review is used it should not use the DC schema_identifier.  So the sysntax would be –
<meta name=”date.review” content=”2005-12-31”>


	Description

	Description
	This element defines what the resource is about.

	Comments
	It should explain what the resource is about.

The description could cover:


· Approach to subject (e.g. critique, explanation, beginners guide)

· Reason for production of resource (e.g. to inform, invite comments)

· Groups and organisations referred to

· Events covered

· List of key fields (database) or chapters

· Key outcomes

· Broad policy area

· Level (e.g. academic, basic)

· Any other useful information.

It should be of value to any search engine.  For example, a meaningful and unique description will add value to the BDS hosted Ultraseek Search, since it indexes description and displays it on the results pages.   



	Implementation
	Manual input.

During creation of the resource the author must be prompted to supply a description for the resource.  This will be free text entry.

	Example
	<meta name=“DC.description” content=”A resource providing guidance on including metadata”>


	Identifier

	Description
	This element defines a unique reference to the resource within a given context.

	Comments
	In GB they have made use of PURLs, however it would take time to put this in place and there would be a significant management overhead.  Given the timescales that are being worked to it is important to move ahead on identifiers as quickly as possible.  

To this end it is proposed that initially a system generated identifier should be used.  Although careful consideration needs to be given to this and possible alternatives in the longer term.

	Implementation
	System generated.


This number should be unique.  Given that over time metadata will be applied to other systems, 


The format should be –

IARN-CMS-number

Where IARN code is the Information Asset Register Number.  This is a 5 character organisation identifier as defined by HMSO (This number uniquely identifies the organisation)

CMS simply refers to the fact the resource is held within the CMS system

Number this should be a system generated number.

The combination of all 3 elements into identifier will ensure that this is unique for each resource.


	Example
	<meta name=”DC.identifier” content=”NI001-CMS-000001”>

where NI001 is the IARN for Business Development Service

	Additional Information
	Further information on Information Asset Registration Numbers is available from the HMSO website at http://www.inforoute.hmso.gov.uk/inforoute/about_iar.htm 


	Publisher

	Description
	This element defines an entity responsible for making the resource available

	Comments
	On a NI government website this will normally be the same as the Creator information 

	Implementation
	System generated from User Metadata

As this is deemed to be the same as the creator information, it should be implemented in the same way as the creator information.



	Example
	<meta name=“DC.publisher” content=”Web and Design Solutions, Business Development Service, Department of Finance and Personnel, wads.bds@dfpni.gov.uk”>

	Encoding Scheme
	Government Data Standards Catalogue – http://www.govtalk.gov.uk/gdsc/html/default.htm


	Subject

	Description
	This element defines the subject area of the resource

	Comments
	subject.category must be completed for each resource.  

subject.keywords must be completed for each resource.  Keywords also add value to the BDS hosted Ultraseek search engine.

	Implementation
	Manual input/selection


subject.category

at least one term must be selected from the Government Category List.  Given that the GCL changes every 4 months. 

subject.keywords

There should be a subject list, from which the author must make selections.


Departments should endeavour to develop subject indexes of controlled terms (that is managed list of terms), which would then be applied to the resource through author selection

Ideally the subject list should be mapped to the GCL, so that when a keyword is selected this 

either highlights the related term in the GCL for the author to confirm, 

or automatically applies the related term from the GCL  



	Example
	<meta name=“eGMS.subject.category” scheme=”GCL” content=”Information and Communication, Information Technology, Internet”>

	Encoding Schemes
	Category:

Government Category List – http://www.govtalk.gov.uk/schemasstandards/gcl.asp
SIC – UK Standard Industrial Classification

http://www.nationalstatistics.gov.uk/methods_quality/

sic/downloads/UK_SIC_Vol2(2003).pdf



Keyword:

Seamlessuk subject taxonomy – http://www.seamlessuk.info/supportsub_tax.asp
National Curriculum metadata standard – 

http://www.nc.uk.net/metadata/index.html
ERIC – Educational Resources Information Centre thesaurus http://searcheric.org
MeSH – Medical Subject Headings http://www.nlm.nih.gov/mesh
LCSH – Library of Congress Subject Headings http://www.loc.gov/catdir/cpso



	Title

	Description
	This element defines the name given to the resource.

	Comments
	It must be unique for each resource created.  The author should make it as meaningful as possible, as it may be displayed in the search results page.

	Implementation
	Manual input.

During creation of the resource the author must be prompted to supply a description for the resource.  

The author should be guided that where it is deemed appropriate, terms from the keyword index should be used in the title.

This will be free text entry.



	Example
	<meta name=“DC.title” content=”Applying metadata”>


Recommended:

These elements are not compulsory but are recommended.  A decision should be made on a site-by-site basis as to whether or not to include the element on the site or even within sections of the site.


	Coverage

	Description
	This element defines the extent or scope of the resource’s content.  It enables the end user to limit the search to items about a particular place or time.  Can be thought of as a sub-section of the Subject element.

	Comments
	Coverage.spatial

It is likely that all content on a site or subsection will have the same Spatial coverage information.
There are a number of encoding schemes available to cover the spatial refinement.  Probably the most useful are the ONS ‘SNAC’  (location) and the Royal Mail Postcode finder.

Coverage.temporal

Is only of value in situations when resources refer to a point in time, for example a press release provides the position taken at that time.



	Implementation
	Coverage.spatial

Incorporate within templates


Coverage.temporal

Manual input

The author would need to select the date associated with the resource.  This could be done by implementing an on screen calendar



	Example
	<meta name=“DC.coverage.spatial” scheme=”ONS SNAC” content=”Northern Ireland”>

<meta name=“DC.coverage.temporal” content=”2004-01-01”>


DCMI Point – Identifies a point in space using its geographic coordinates 


ISO 3166 – Codes for the representation of names of countries 

	http://www.iso.ch/iso/en/prods-services/iso3166ma/
02iso-3166-code-lists/index.html
TGN – The Getty Thesaurus of Geographic Names

http://www.getty.edu/research/tools/vocabulary/tgn/index.html
ISO 19115 – http://www.anzlic.org.au/infrastructure_standards.html
ONS ‘SNAC’ – Database (Standard Names and Codes)

http://www.statistics.gov.uk/geography/snac.asp
FCO – (Geographical names and information) list of country names. To be made available on www.fco.gov.uk and www.govtalk.gov.uk shortly. 

Postcode Address Finder – 

https://www.royalmail.com/portal/rm/postcodefinder?pageld=pol_login&
catld=400145&_requestid=182413&cs=1


Temporal: 

W3CDTF – http://www.w3.org/TR/NOTE-datetime (schema at http://dublincore.org/2003/03/24/dcq#W3CDTF)

DCMI Period – A specification of the limits of a time interval 

http://dublincore.org/documents/dcmi-period
	


	Language

	Description
	This element defines the language associated with a resource

	Comments
	In most instances the resources of a site will all be in one language

	Implementation
	Incorporated within templates or Manual input/selection

A decision on how this is implemented can be made on a site-by-site basis.  Most sites contain English only content so it could be coded into the templates

For those sites offering multi-lingual content a selection list could be presented to the author.  The codes for the different languages are available from the ISO standard, available at 

http://www.local.gov./standards/iso639-2/

	Example
	<meta name=“DC.language” scheme=”ISO 629-2” content=”eng”>

	Encoding Schemes
	ISO 639-2 – http://www.loc.gov/standards/iso639-2


Optional:

These elements are optional.  A decision should be made on a site-by-site basis as to whether or not to include the element on the site or even within sections of the site.

	Audience

	Description
	This element defines the category for which a resource is intended.

	Comments
	Only pages that are specifically targeted to an audience should include the audience tag.  

	Implementation
	Incorporate within templates

It is likely that groups of pages will be aimed at a particular audience.  As such this tag could be incorporated in the templates for groups of pages.

	Example
	<meta name=“DCTERMS.audience” scheme=”e-GMSAES” content=”children”>

	Encoding Schemes
	e-GMS Audience Encoding Scheme (e-GMSAES) –

http://www.govtalk.gov.uk/schemasstandards/

metadata_document.asp?docnum=680


IEEE LOM Audience Encoding Scheme – http://ltsc.ieee.org/wg12/


	Contributor

	Description
	This element defines an entity that has made a contribution towards the production of the resource.

	Comments
	In most instances it will not be required.  

	Implementation
	Manual input


If however, this information is required it should take the same format as the Creator information.  Branch, Agency/Directorate, Department, a generic contact email address.

Branch, Agency/Directorate, Department all should be spelt out in full.

	Example
	<meta name=“DC.contributor” content=”Web and Design Solutions, Business Development Service, Department of Finance and Personnel Northern Ireland, wads.bds@dfpni.gov.uk”>

	Encoding Schemes
	Government Data Standards Catalogue – 

http://www.govtalk.gov.uk/gdsc/html/default.htm


	Disposal

	Description
	This element defines the retention and disposal instructions for a resource.

	Comments
	While this is an optional element the disposal.review could be included to indicate when the resource is due for review to determine the need to retain it.

	Implementation
	Disposal.Review – System generated.

If implemented on a site it could be system generated and could be tied into the resource’s review date (specially given that resources should be periodically reviewed and decisions on intention or disposal should be taken at the review point).  At the time of a review, this date could be incremented to the next review date. 

	Example
	<meta name=“eGMS.disposal.reviewdate” content=”2005-01-01”>

	Encoding Schemes
	W3C – Date formats (Disposal date, Review date, Date of last review) 

http://www.w3.org/TR/NOTE-datetime (schema at http://dublincore.org/2003/03/24/dcq#W3CDTF)


	Format

	Description
	This element defines the physical or digital manifestation of the resource.

	Comments
	In most instances it is not required.

	Implementation
	Manual input/selection

If it is to be implemented .  This could be selected from a predefined list of alternatives.

	Example
	<meta name=“DC.format” content=”Microsoft Word”>

	Encoding Schemes
	Internet Media Type (IMT) Scheme – http://www.iana.org/assignments/media-types/index.html
PRONOM – http://www.records.pro.gov.uk/pronom


	Mandate

	Description
	This element defines the legislative or other mandate under which the resource was produced

	Comments
	It is likely that this will only ever be implemented on the Assembly website and therefore can be ignored on all other website and CMS implementations.

	Implementation
	Manual input

If deemed appropriate the author would be prompted to supply the mandate information, during the resource creation process.  This will be free text entry.

	Example
	<meta name=“eGMS.mandate” content=”Companies act 1998”>


	Relation

	Description
	This element defines a reference to a related resource

	Comments
	In most instances it will not be required.  

	Implementation
	Manual input

If required the most useful refinements are


Is part of

the described resource is a physical or logical part of the referenced resource

Sequence no

specifies the number in the sequence allocated to the resource

Is replaced by

useful when a resource is retained as archived, and has been superseded by another resource

If deemed appropriate the author would be prompted to supply the relation information, during the resource creation process.  This will be free text entry.



	Example
	<meta name=“DC.relation.isPartOf” content=”Employment Rights Booklets”>

	Encoding Schemes
	URI – http://purl.org/dc/terms/URI
ISBN – http://www.isbn.org/standards/home/index.asp
ISSN – http://www.issn.org:8080/English/pub


	Rights

	Description
	This element defines the rights associated with a resource 

	Comments
	Indicates who has the right to see, copy, redistribute, republish or otherwise make use of all parts of the resource.

While optional it is good practice to include copyright information 

	Implementation
	Incorporate within templates.

Government resources are subject to crown copyright.

	Example
	<meta name=“DC.rights.copyright” content=”Crown Copyright http://www.hmso.gov.uk/guides.htm”>

	Encoding Schemes
	Legislation – Legislation covering rights of access to official information often has its own encoding scheme 

W3C – http://www.w3.org/TR/NOTE-datetime (schema at http://dublincore.org/2003/03/24/dcq#W3CDTF) 

Manual of Protective Security Rights


	Source

	Description
	This element defines a resource from which the current resource has been derived

	Comments
	In most instances it will not be required.  

	Implementation
	Manual input.

If deemed appropriate the author would be prompted to supply the source information, during the resource creation process.  This will be free text entry.

	Example
	<meta name=“DC.source” content=”Standard derived from the e-GMS”>

	Encoding Schemes
	URI – http://purl.org/dc/terms/URI
ISBN – http://www.isbn.org/standards/home/index.asp
ISSN – http://www.issn.org:8080/English/pub


	Status

	Description
	This element defines the current position or status of a resource. 

	Comments
	In most instances it will not be required.  

	Implementation
	Manual input/selection.

However, if it is decided that it is appropriate to a site or a group of resources it should be provided as a picklist of items.

For example - Draft, Final, Revised, Unavailable

	Example
	<meta name=“eGMS.status” content=”draft”>

	Encoding Schemes
	IEEE LOM Status Encoding Scheme – http://ltsc.ieee.org/wg12/


	Type

	Description
	This element defines the nature or genre of the resource

	Comments
	In most instances it will not be required.  

	Implementation
	Manual input/selection

If deemed appropriated the types should be provided as a pick list of e-GMS Type Encoding Scheme Items.

	Example
	<meta name=“DC.type” scheme=”e-GMSTES” content=”Standard”>

	Encoding Schemes
	DCMI Type – http://dublincore.org/documents/dcmi-type-vocabulary
e-GMS Type Encoding Scheme (e-GMSTES) – 

http://www.govtalk.gov.uk/schemasstandards/
metadata_document.asp?docnum=679


Summary of Elements

	Element
	Obligation
	Implementation

	Accessibility
	M
	Incorporate within templates

	Audience
	O
	Incorporate within templates

	Contributor
	O
	Manual Input/Selection

	Coverage
	R
	Spatial - Incorporate within templates

Temporal - Manual Input/Selection

	Creator
	M
	System Generated from user metadata

	Date
	M
	System Generated from user metadata

	Description
	M
	Manual Input/Selection

	Disposal
	O
	System Generated

	Format
	O
	Manual Input/Selection

	Identifier
	M
	System Generated

	Language
	R
	Incorporate within templates or 

	Mandate
	O
	Manual Input/Selection

	Publisher
	M
	System Generated from user metadata

	Relation
	O
	Manual Input/Selection

	Rights
	O
	Incorporate within templates

	Source
	O
	Manual Input/Selection

	Status
	O
	Manual Input/Selection

	Subject
	M
	Manual Input/Selection

	Title
	M
	Manual Input/Selection

	Type
	O
	Manual Input/Selection


Key 

	System generated
	The information available within the CMS should be used to generate the tag

	System generated from user metadata
	Information input during the user account creation process, should be used to generate the tag. 

	Incorporate within templates
	Should be hard coded into templates for a site or section of a site

	Manual input/selection
	The author is required to input information.
In some instances where the tag is rarely used, technical staff might add the tag manually to a resource.


Comparison between e-GMS v 2, e-GMS for websites and NI e-GMS for websites and CMS

Key

	M
	Mandatory

	MA
	Mandatory if Applicable

	O
	Optional

	R
	Recommended


	Element
	Status in eGMS
	Status in eGMS for websites
	Proposed status in NI eGMS for websites

	Accessibility
	MA
	M
	M

	Addressee
	O
	N/A
	N/A

	Aggregation
	O
	N/A
	N/A

	Audience
	O
	O
	O

	Contributor
	O
	O
	O

	Coverage
	R
	R
	R

	Creator
	M
	M
	M

	Date
	M
	M
	M

	Description
	O
	O
	M

	Digital Signature
	O
	N/A
	N/A

	Disposal
	O
	O
	O

	Format
	O
	O
	O

	Identifier
	MA
	M
	M

	Language
	R
	R
	R

	Location
	O
	N/A
	N/A

	Mandate
	O
	N/A
	O

	Preservation
	O
	N/A
	N/A

	Publisher
	MA
	M
	M

	Relation
	O
	O
	O

	Rights
	O
	O
	O

	Source
	O
	O
	O

	Status
	O
	O
	O

	Subject
	M*
	M*
	M

	Title
	M
	M
	M

	Type
	O
	O
	O


 * Obligation of this element rests with the Category refinement 

Appendix A – Encode scheme Documents and other useful documents

· Applications Media Types
http://www.iana.org/assignments/media-types/applications
· e-GMS version 3 and e-GMS for websites
http://www.govtalk.gov.uk/schemasstandards/metadata.asp 

· e-GMS Audience Encoding Scheme (e-GMSTAS)
http://www.govtalk.gov.uk
· e-GMS Type Encoding Scheme (e-GMSTES)
http://www.govtalk.uk
· e-GIF Government Data Standards Catalogue
http://www.govtalk.gov.uk/gdsc/html/default.htm
· Government Category List http://www.govtalk.gov.uk/schemasstandards/gcl.asp
· IARN Codes
http://www.hmso.gov.uk/inforoute/creating_records.htm
· ISO Country Codes
http://www.local.gov.uk/standards/iso639-2/
· Royalmail postcode finder
http://www.royalmail.co.uk
· ONS SNAC
http://www.statistics.gov.uk/geography/snac.asp
· PURLs
http://www.purl.org
· Dublin Core Metadata Initiative
http://dublincore.org/ 

· W3C
http://www.w3c.org 

Appendix B – Information Asset Registration Numbers (IARN)

The following IARNs exist for organisations in Northern Ireland.  If further IARNs are required HMSO can create them.  To request a new IARN contact the IAR Unit at HMSO (email inforoute@cabinet-office.x.gsi.gov.uk  )
	Organisation
	IARN

	NI Environment
	DI000

	NI Court Service
	DI001

	Child Support Agency NI
	DI002

	Social Security Agency NI

	DI003

	Department of Education NI
	DI004

	Department of Social Development NI
	DI005

	Office of the First Minister and Deputy First Minister
	DI006

	Department of Culture, Arts and Leisure NI
	DI008

	Department of Enterprise, Trade and Investment NI
	DI009

	Department for Employment and Learning NI
	DI010

	Department of Finance and Personnel NI
	DI011

	Department of Regional development NI
	DI012

	Department of Health, Social Services and Public Safety NI
	DI013

	Department of Agriculture and Rural Development NI
	DI014

	Department of the Environment NI
	DI015

	NI Office
	NI000

	Business Development Service
	NI001

	Compensation Agency
	NI002

	Construction Service
	NI003

	Driver & Vehicle Licensing NI
	NI004

	Driver & Vehicle Testing Agency
	NI005

	Environment & Heritage Service
	NI006

	Forensic Service Agency NI
	NI007

	Forest Service NI
	NI008

	Government Purchase Agency
	NI009
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